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To receive prompt payment of hours worked, all timesheets must be submitted either by post or by fax to Amicus by Midday Monday following the week worked.  During Bank Holidays the same applies for the following Tuesday.
	Name
	
	Job Title
	

	Team/ Borough
	
	Line Manager
	


	Day
	Date
	Start
	Finish
	Break
	Authorised Hours
	Additional Hours
	Total Hours

	Monday
	
	
	
	
	
	
	

	Tuesday
	
	
	
	
	
	
	

	Wednesday
	
	
	
	
	
	
	

	Thursday 
	
	
	
	
	
	
	

	Friday
	
	
	
	
	
	
	

	Sat/ Sun
	
	
	
	
	
	
	

	
	
	
	Weekly Totals
	
	
	


	Authorisation
	
	
	Agency Worker
	

	Name
	
	
	Signature
	

	Title
	
	
	Date
	

	Date
	
	
	
	

	Signature
	
	
	Expenses/ Travel Claim
	£            :           


By signing this form you are agreeing to the terms and conditions of Amicus Recruit.
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